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1. OBUIHE IMOJIOKEHUSI

I.1. Hacrosiuue llpaBuna BHYTPEHHEro TpyJl0BOTO pacmopsaka (gaee - IlpaBuna) pernamMeHTHpPyrOT
BHYTPCHHUH TpynoBoii pacniopsanok B 110 AHO «I"CTIL[ «Mototpek» JIOCAA® Poccuny, a Takie umble-
BOIIPOCEI, CBA3AHHbIE C PETyJTHPOBAHUEM TPYNOBBIX OTHOLICHHI B OpraHU3alHH. '
1.2. IlpaBina MMEIOT 1EMBIO YKPEMISTh TPYAOBYW AMCLMILIHHY. CHOCOGCTBOBATE pPaLMOHAIBHOMY
UCIIONB30BAHNIO PAdOUEro BPEMEHH. BBICOKOMY KAueCTBY pabOTLL MOBBIILIEHHIO [TPOU3BOIUTENLHOCTH U
5QHEKTUBHOCTH TPyaa B OpraHM3aLluiu.

1.3. [leiictaue IlpaBu1 pacnpocrpaHsieTcs Ha BceX paGOTHHKOB, paboTarolmX B OpraHM3aLyy Ha OCHOBaHUU*
3aK/FOYEHHBIX TPY/A0BBIX OTOBOPOB, '
1.4. [lpaBuia BCTYnaoT B CUITY CO IHS UX YTBEPHK/ICHHUSL.

1.5. Mectom xpanenus [IpaBui siBasiercst GyxranTepus opraHu3amyy.

v

2. MOPAJOK ITPUEMA U YBOJIbHEHUS PABOTHUKOB

2.1. PaboTHHKM OpraHu3alli¥l peaiu3yloT MpaBo HA TPYA MyTeM 3aKTIOYCHHS MHChMEHHOTO TPYA0BOTO
AOroBopa.

2.2. Tlpu mpueme Ha paboTy B OpraHU3alluIo IPaXIaHHH 00sA3aH IPETBABATD CIEMYIOMHNE JOKYMECHTBI:

- MacnopT WK UHOH JIOKYMEHT, yI0CTOBEPSIOIHIT IMYHOCTD MPaXIaHHHA;

- TPYIOBYIO KHMXKKY YCTaHOBNECHHOTO 00pasua, O(OpPMIEHHYIO B COOTBETCTBUM C TpPeGOBAHHSIMH
ACHCTBYIOLIErO 3aKoHOJATeNbCTBA PD (3a HCKIIOYEHHEM CilydaeB, KOIa TPYAO0BOii JOTOBOP 3aKTHOUAETCS
BUCPBBIE I pabOTHIK NOCTYNAET Ha paboTy Ha YC/IOBHSIX COBMECTUTE/IBCTBA);

- CTPaxoBO€ CBUETENBCTBO MOCYA2PCTBEHHOIO IEHCHOHHOTO cTpaxosanus (CHUJIC);

- JOKyMEHT BOMHCKOIO y4eTa - /st BOEHHOOOS3aHHBIX 1 JIHIL, TIO/JIEXAIINX ITPHU3bIBY Ha BOCHHYIO CITYKOY;
- JIOKYMEHT 00 00pa3oBaHHU, KBAJIH(GUKALNY HIIM-HATHYHH CIENUATBHBIX 3HAKUI - [IpY OCTYTIJICHUM Ha
paboty, TpeOyouIyro CMeNHaNbHbIX 3HAHWH WIH GNENHAIBHON MOATOTOBKH, a TAKKE HHBIEC JNOKYMEHTBL.
1IpelyCMOTPEHHbIE JEHCTBYIOILMM 3aKOHOAATEILCTAOM,

[IpH 3aKJIFOYEHUU TPYIOBOTO JOTOBOPA BIIEPBbIC TPYIOBYIO KHMXXKY W CBMJIETEIBCTBO MOCYAAPCTBEHHOIO
TIEHCHOHHOTO CTPaxoBaHka 0QOPMIISETCs OTAC/IOM KaLpOB.

2.3. Tpuem Ha paboTy HHOCTPAHHBIX IPAXIaH M MLl 6€3 rpaXIaHCcTRa OCYILECTBJIAETCA B COOTBETCTBHUH C
TpeOOBaHUAMU JICHCTBYIOILETO 3aKOHOAATeNbcTBA PO,

2.4. TpynoBo# 1OTOBOP 3aKITIOYACTCS B MUCHMEHHOH (hOpME, COCTABIISETCS B JABYX DK3EMILISPax, KaXAbIi 13
KOTOPBIX TNOJNHCHIBACTCS PAaOOTHUKOM M YMOJNHOMOYCHHBIM JIMIIOM OpraHusauud. OJuH SK3EMILISIP
TPYAOBOIO 10r0BOpa 1011 pOCIUCh NepeaacTes padbOTHUKY, APYTOH XPAHUTCS B OT/IEIIE KAAPOB OPTaHU3aLIMH.
TpynoBoit 0roBOp BCTYMAET B CMJy CO AHS €r0 MOANMCAHUS pabOTHHKOM W YIIOJHOMOYEHHBIM JIMLOM
OpraHu3almu, cciil HHOE He YCTAHOBIIEHO TPYAOBBIM J0TOBOPOM.

Oprauuzanus He Brpase TpeGOBaTh OT paGOTHUKA BBINONHEHUS paboThl, He 0OYCIOBNEHHONH TPYAOBLIM
AOTOBOPOM, 38 HCKJIIOYEHHEM CJTYYaeB, NPEJYCMOTPEHHBIX 3aKOHOAATENBLCTBOM P,

2.5. Ha ocHOBaHHM Tpya0BOrO A0roBOpa JAMPEKTOp OPraHM3aLUdM H3IACT NpHKa3 O TMpHeMe Ha paboty,
KOTOPBIA 0OBSBIACTCS pabOTHHKY 0]l PACHMCKY B TPEXAHEBHBIH CPOK CO JHA MOAMUCAHHSA TPYIOBOTO
JIOroBopa.

2.6. dakrruyecknit 10nycK K paboTe CHUTACTCS 3aKIOUEHUEM TPYIOBOTO JIOTOBOPA HE3aBUCHUMO OT TOrO, ObLI
‘ld npuem Ha pabory opopmien Haasewaiunm obpaszom. llpasom pakTudeckoro Jloltycka K padore ofanaeTt

Crpanvua 1 w3 7



JIMPEKTOP OPraHu3altu.

2.7. llpn moctynienun Ha paboTy YNONHOMOHYEHHOE JIMIO OPraHU3alMK Tepell 3ak/HOYeHHeM TPYIOBOro
JIOTOBOPA JOJDKHO 03HAKOMUTH pabOTHUKA C:

- 00BEMOM U COIEPKAHUEM MPEACTOsAICH paboThI, YCIOBUAME TPYAa, CHCTEMOI OILTATh Tpyna, pa3Ta${CHI/ITB
€ro npasa u 0053aHHOCTH;

- HacrosiuuMH [IpaBunamu;

- IPYTUMHU TIPABUJIAMH OXPaHbl TPYJa B OpraHM3aLHiH.

2.8. YIIONHOMOYEHHOE JIMIO OpraHM3allMd BEAST TPYAOBBIE KHWKKH HA KaXAOTO pabOTHHKA,
npopaboTaBUIEro Ha OCHOBAHMH TPYNOBOTO JOTOBOPA B OPTaHM3allMM CBBIINIC ISTH JHEH, eclu pabora B
OpraHu3aluH ABiseTcs s pabOTHHKA OCHOBHOM.

2.9. [opsiyioK 3amoNHEHHs TPYJOBON KHIKKH PENNIAMECHTHPYETCS HOPMAaTHBHO-IIPABOBBIMU akTamu P®. B
TPYAOBYIO KHHKKY BHOCSTCS CBECHHS O PabOTHHKE, BBINOJHAEMON UM padore, MepeBojax Ha APYryio
MOCTOSIHHYIO paboTy, & TaK)Ke OCHOBAaHMUSI MPEKPAIICHHS TPYIOBOTO AOTOBOPA U CBEICHHS O HArPAXKASHHAX
3a ycrexu B pabore.

2.10. Pacrop:keHue  TpyZOBOIO JOTOBOPA BO3MOXHO TOJBKO IO OCHOBAHMAM, MPETyCMOTPEHHBIM
JEeWCTBYIOIUM TPYAOBbIM 3aKOHO/IATEILCTBOM.

2.11. PabOTHAKM WMEIOT 1pPaBO PACTOPTHYTH TPYAOBOM JIOrOBOP, NPENyNpPEIUB 00 ITOM OPTaHH3ALMIO
TMACBMEHHO HC MEHEE M€M 3a JIBE HE/ENH, CCIIM HUHOM CPOK IPEyNpeXKICHUS B OTHOLIEHHH OTACTBHBIX
KaTeropuit pabOTHHKOB He YCTaHOBIEH AEMCTBYIOLINM 3aKOHONATEILCTBOM. 10 JOrOBOPEHHOCTH MEXKIY
pabOTHHKOM W paboTodareneM TPYHAOBOH JOTOBOP MOXeT OBITH PACTOPrHYT U JIO HCTEYEHHS CpPOKa
npeaynpexaeHus o0 yBOJIbHEHUH.

2.12. lo ucTeuenus cpoka MpeynpexkueHns 00 YBOJbHEHHH DaGOTHHK MMeEeT MpaBo B J060E Bpems
OTO3BATh CBOC 3asB/ICHUC. YBOJIBHEHHE B 9TOM CIydae HE IIPOM3BOAUTCS, €CIIH HA €70 MECTO HE MPHIVIALIEH |
B ITMCHMEHHOH (opme Apyrodl paGOTHHK, KOTOPOMY B COOTBETCTBMH ¢ TpPYyJOBBIM KOZEKCOM M WHBIMU
(henepanbHLIMK 3aKOHAMH HE MOXKET OBITh OTKA3aHO B 3aKJIFOYEHHH TPYIOBOTO 0I0BOPA.

2.13. CpouHBI# TpPY/MIOBOH JOTOBOpP pacTOPraeTcst II0 HCTEUYSHWH CPOKa €ro JeHCTBHS, O YeM pPaGOTHHK
J0JDKEH OBITH MPE/IYNPEXAEH B MHCbMEHHON hopMe He MEHEe 4eM 3a TPH /HSI JI0 yBOJIbHEHHS.

TpynoBoil 0roBOp, 3aKMIOYEHHBIH Ha BPEMs BBIIOIHEHHS OINPEJENEHHOM paboThl, pacTopraercs o
3aBEPLICHUH DTOU pabOThI.

TpynoBoii 10roBOp, 3aKiIFOYEHHBIH Ha BpeMsl UCIOJIHEHHs OOS3aHHOCTEH OTCYTCTBYIONIETO paGOTHHUKA,
pacTopraercs ¢ BLIXOZOM 3TOr0 pabOTHUKA Ha paboTy.

Tpynosoii 10roBop, 3aKIOYCHHBIH HA BPeMsl BBINOJTHEHHS CE30HHBIX paloT, PACTOPraeTcs MO HCTEYCHHUH
OmpenesiCHHOro ce3oHa. Ilpenynpexnenne o JOCPOYHOM PaCTOPKEHHH CPOYHOTO TPYAOBOIO JIOrOBOpA
OCYIICCTBISETCS B CPOKH, YCTAHOBIECHHBIE TPY/I0BBIM KOJEKCOM.

Ilpexparmenne TpyaoBOro JoroBopa oGopMIIeTcst IPUKa3oM JUPEKTOPA.

TpynoBo#t /10roBop MOXET OBITH NpEKpaIleH 110 WHUIHATHBe paboTojaress Ha OCHOBAHWM H B HOPSIKE,
KOTOPBIE IPEAYCMOTPEHB TPYTOBBIM KOIEKCOM..

2.14. JTo moaroToBKH JOKYMEHTOB Ha YBOJLHEHHE-PaOOTHHK B CPOKM M B NODSAAKE, COIIACOBAHHBIC C
aIMHUHHCTpaledl opraHnsanuy, o0sf3aH claTh BBINIGJIHEHHYIO paboTy, BCIO JOKYMEHTALHMIO, MAaTEPHAIIBI,
pabo4vre NPOEKTHI, CO3IaHHEIE B X0O/e TPYIOBON JesTeIbHOCTH; BEPHYTh UMYIIECTBO, IIEPEIaHHOE eMY IS
VICTIOTHEHHsT  TPYIOBBIX 00d3aHHOCTEH. B mociemnuit pabouwnit neHb paGoTHHUK 0043aH  CIaTh
YIIOJIHOMOYEHHOMY JHLY K/IFOYH, [€Yard K IITaMIbl, HOPOMYCK JUIS IIPOXOXAEHUS B 3/MaHHE oduca,
OAHKOBCKHE YUPEXKICHHUS U T.1.

2.15. B nenb yBoNbHEHMS Opranu3anus o0sg3aHa BblIaTh pabOTHUKY €ro TPYAOBYIO KHIKKY ¢ BHECEHHOH B
Hee 3alHChi0 00 yBOJNBHEHWH, APYrue JOKYyMEHTBI, CBSI3aHHbBIC ¢ paBOTOM, MO MUCHMEHHOMY 3asBIIEHHIO
pabOTHHKA U TPOU3BECTH C HHM OKOHYATENbHBIH pacyeT. 3amuCH O NMPUYMHAX YBOJLHCHHS B TPYIOBYIO
KHHXKKY JIOJDKHBl NPOM3BOAWTHCS B TOYHOM COOTBETCTBMH C  (HOPMYTHPOBKAMH  IEHCTBYIOLIETO
3aKOHOJATENIbCTBA U CO CCHUIKOM Ha COOTBETCTBYIOLIYIO CTaTbi TpyloBOro kojekca. JIHeEM YBOJIbHEHHS
CYMTACTCs MOCNeTHUN JICHb padOThl MM HOCICIHHH AEHb €KErOJHOr0 OIUIAYMBAEMOTO OTIYCKa IpH
yBOJIbHEHUHN paboTHHKA comnacHo crarbe 127 TK PD.

3. ITPABA 1 OBA3AHHOCTU PABOTHUKOB

3.1. llepeuenn ciykeOHBIX OOS3aHHOCTEH, mpaBa M OOS3aHHOCTH, PasMeEp OTBETCTBEHHOCTH KaJKIOTO
pabOTHMKa OpraHu3alMi OTIPEALIIACTCs TOMKHOCTHON HHCTPYKIUEH.
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3.2. JIOIKHOCTHBIE MHCTPYKIIMH KaXXZOrO pabOTHHKA pa3pabaThIBAloTCs YIOTHOMOUYECHHBIME JIMIAMU
OpraHM3allki, yTBEPXKAAITCS AUPEKTOPOM. [Ipu 3TOoM Kabiii pabOTHHK JOIKEH OBITH O3HAKOMIIEH C €T
JOJDKHOCTHOM MHCTPYKIMEH 10 Hauata paboThL.

3.3. Ilpy ocyumiecTBiIeHHH CBOCH TPYAOBOMH A€ATENBHOCTH Bee paboTHHKH OBIecTBa HMEIOT paBo Ha:

- 3aK/oueHHe. U3MEHEHHE M PACTOPKEHHE TPY/J0BOIO JIOTOBOPA B NOPAAKE H Ha YCIOBHSX,” KOTOpPBIC
YCTaHOBJICHbBI ACHCTBYIOLIMM 3aKOHOAATE/ILCTBOM U HacTosmMu [IpaBuiamu;

- Ilpenocrapnenue paboTel, 00yCIOBICHHON TPYIOBEIM JOTOBOPOM;

- Pabouee MeCTO, COOTBETCTBYIOIIEE YCIOBHSM, IPEIYCMOTPEHHBIM TOCYAApCTBEHHBEIMH CTaHAAPTAMU
OpraHu3anyy 1 0€30NacHOCTU TPY/IA; P

- CBOEBpEMEHHYIO M B TIOJHOM O0BEME BBILIATY 3apa0OTHOM IIaTBl B COOTBETCTBHM CO CBOEH
KBaIM(DHKAUMER, CITOKHOCTLIO TPYIA, KOIUYECTBOM U Ka4€CTBOM BBIMOJHEHHOM pabOThI;
- OTapIx, 00eCneYnBacMbId yCTAHOBIEHHEM HOPMAJBHON HPOIOKUTEILHOCTH pabouero BPEMEHH,
TNPEJIOCTaBJIEHHUEM €KCHE/ICITbHBIX BEIXOMHBIX THEN, HEpaOOUMX Npa3IHUYHBIX THEH, €)KETI0JIHBIX OTITYCKOB; |
- Tonnyio nocroeepuyio nabopmMaImo 00 yclIoBHSX TpyAa U TpeOOBAHUIX OXpaHBI TPyAa Ha pabodeM
MecTe;

- llpotheccnonanpHyr0 IOATOTOBKY, IIEPEIOArOTOBKY U ITOBBIMICHHE CBOEH KBanM(QUKALMH B IHOPSKE,
YCTAHOBJICHHOM JCHCTBYIOIIUM 3aKOHOAATENLCTBOM, JIOKAJIBHBIMA HOPMATHBHBIMUA AKTaMH OPTraHHU3alyH, -
TPYAOBBIM 10rOBOPOM; '
- Bosmeulenue Bpema, NPUYHHEHHOIO B CBS3H C HCIIOMHEHHEM MM TPYAOBBIX OOSA3aHHOCTCH, WU
KOMITEHCALIMIO MOPAJIBLHOIO BpEZla B TIOPsJIKE, YCTAHOBIEHHOM JICHCTBYIOIIMM 3aKOHOAATENLCTBOM PD;

- Obs3aTenbHOE CONMAILHOE CTPAXOBAHUE B CIIyYasX, IPeAyCMOTPEHHBIX (eiepalbHbIMU 3aKoHaMu POD.
PaboTHuKY NOIB3YIOTCS TAK)KE WHBIMH IIPAaBaMH, IPE/IOCTABICHHBIMHA AEHCTBYIOIMM 3aKOHOAATEILCTBOM *
PO, 10KaIbHBIMH HOPMATHBHBIMU aKTaMH OPraHU3allUH, TPYAOBBIM JOTOBOPOM.

3.4. PaboTHUKY OpraHu3anuu 00s3yIOTCS:

- HecTHO M 10OPOCOBECTHO MCIOJHATH CBOU TPYAOBBIE OOS3aHHOCTH, BO3JIOKEHHBIE HA HHX TPYAOBBIM
JOTOBOPOM U I0JDKHOCTHON MHCTPYKITUEH;

- Cobimonate Hactosmue IlpaBuia, MONOXKEHHS WHBIX JOKAJIBbHBIX HOPMATUBHBIX aKTOB OPraHH3aIuu,
TPUKAa3bl (PACTIOPSIKEHHUS) IUPEKTOPA OPTAHU3AIMH, YKa3aHUsl CBOETO HEMOCPEACTBEHHOTO PYKOBOAHUTEIIS;
- Cobntofarh TPYAOBYIO JMCLUMILIMHY: BOBPEMsS HPHXOOMTh Ha paboTy, COGIONATh yCTAHOBJIEHHYIO
IPOAO/DKUTENBLHOCTE paboyero JHs, CBOEBPEMEHHO U TOYHO UCIIONHSITh PACIIOPSIKCHUS aJIMUHHCTPAIMU
OpraHU3allli, HCIIONb30BaTh pabodee Bpemsa Uil MPOM3BOAMTENIBHOTO Tpyna, HE JOMYCKATh IOTEPh
pabo4ero BPEMEHH, BO3AEPXKUBATLCS OT NEHCTBHIMA, MEIIAIOMMX JAPYrMM pabOTHHKAM BBINONHSTH HX
TPY/AOBblE 00SI3aHHOCTH;

- Cobnronars HOPMBI, NTPaBUIAa U UHCTPYKLHMH MO OXpaHe Tpyaa u obecreueHuio Ge30MacHOCTH TPYIA,
[POU3BOJACTBEHHON CaHUTApHUH, IIpaBujia IPOTHBOMIOKAPHON GE30ITaCHOCTH,

- O0y4arbcs 6e30MacHbIM METOaM U [IPHEMaM BBIONTHEHHS paboT, B YCTAHOBJIECHHOM HOPSIKE IPOXOAHTh
MHCTPYKTaX 10 OXPaHe TPya, IPOBePKy 3HaHHH TPeGoBaHHil OXpaHbl TpyAa;

- bepexxHO OTHOCHTBCA K MIMYIIECTBY OpraHH3alUK-I APYTHX pabOTHHKOB; 00ECHEYUBATE €0 COXPAHHOCTE;
- BosmecTuTh opranusannu cpeJcTBa, 3aTpaucHHBIE HA 00y YEHHE U OBBIIICHHE KBATM(UKALIAN B IIOPSKE,
YCTAQHOBJIEHHOM JEHCTBYIOUIMM 3aKOHOAATENbCTBOM PO, TPYIOBBIM IOrOBOPOM /MM y4EHHYECKHM
JIOTOBOPOM.

Iepeuenn obOsa3anHOCTEH (pabOT), KOTOpBIE BBINOJHACT KAKIBIM pPabOTHUK IO CBOEH MOKHOCTH,
CIIEUHA/IbHOCTH, TPO(ECCHH, ONPENEISCTCs JOKHOCTHRIMU HHCTPYKI(HSIMH, COCTABICHHBIMU C YYETOM
nojioxeHnt Enunoro  TapupHo-KBaTH(UKAMOHHOTO cHpaBodHHKA pabor u mpodeccuii paboumx,
KpanuuxanmoHHOro ClipaBO4YHHMKa JOJDKHOCTEH PYKOBOMTENEH, CIICIHATIUCTOB B APYTHUX CAyKAIAX.

>

4. IIPABA H OBSA3AHHOCTH OPTAHU3BAILINU

4.1. Opranu3anus Npy oCyILECTBIECHUH OpraHU3aLMOHHO-PACTIOPSIAUTENBHON AEATENLHOCTH HMEET IIPABO:
- 3aKI0varb, U3MEHATD, JONOJHATE U PACTOPrarh TPYIOBBIE [OTOBOPBI ¢ paOOTHHKAMH B MOPAAKE U HA
YCJIOBUSX, KOTOPBIE YCTaHOBIIEHB! (eJiepaIbHBIMU 3aKOHaMU PD;

- lloowmpaTs pabOTHUKOB 3a JOOPOCOBECTHBIHN U 3H(DEKTUBHBIN TPY/L;

- TpeboBats 0T paGOTHHKOB HCIOTHEHHS MMM TPYLOBBIX OOS3aHHOCTEW M OEPEXHOr0 OTHOLICHHS K
MMYLIECTBY OPraHU3allu U JAPYyruxX pabOTHHUKOB;

- TpebGoBarb cobmronenust nojoxeHuit Hacrosumx [IpaBuia ¥ WHBIX JIOKAJIBHBIX HOPMATHUBHBIX AKTOB
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OpraHu3aluy, TMpUKA30oB (pacmopsHKEHWIH) TeHepaJbHOI0 [IUPEKTOpd, YKa3aHWd aJIMHHHCTpAIUH
OpraHu3alluu;

- [lpuBnekath paOOTHUKOB K JIUCHMIUIMHAPHOM M MarepuajbHOM OTBETCTBEHHOCTH B TIOPSIKE,
YCTAHOBJIEHHOM TPYAOBBIM 3aKoHOJaTelnbcTBOM P® u HacTodmumu [IpaBunamMu, MHBIMH JIOKQJIBHBIMH
HOPMAaTHBHBIMHU aKTaMH OpraHU3aLlUN; ¢

- [IpyHUMATH, U3MEHATH K OTMEHSATH JIOKAILHBIE HOPMATUBHBIE aKTHL.

4.2. OcyImecTBIsAsA B MPEIenax CBOUX HOTHOMOYHH OIECPAaTMBHOE PYKOBOACTBO TEKYILICH JCATEIHHOCTERIO,
opranuzauus obs3ana:

- OpranmsoBarh TPy/J pabOTHHKOB, 3aKPEIUTh 3a KaXIBIM pabouee MeCTO, OTBEHalomee TPeOOBAHHIM
0e30MaCHOCTH ¥ FMTHEHBI Tpy/a; 00eCcednTh HEOOXOMMMBIM ISl BBIIOJHEHHUS CIIY)KEOHBIX oba3aHHOCTEH
00OpyIOBAHMEM, HHCTPYMEHTaMM, OPITEXHMKOH, NPOrpaMMHBIM  OOECIIEYEHUEM, CHEeHaTBHOR
(bupMeHHOR) 0fexk 101, 00yBbIO, MaTECpUaAIaMHt, JOKYMEHTALUEH U JIp.;

- He npusnekats pabOTHUKOB K paboTe, He 00yCIIOBIEHHON TPYAOBLIM JOTOBOPOM; HE H3MEHSTH IepeYeHb
u 00beM CiyxeOHBIX 00s3aHHOCTel paOOTHHKa 0€3 BHECEHHS COOTBETCTBYIOLIMX W3MEHCHHH B’
JOJDKHOCTHYIO MHCTPYKIIMIO U TPYIOBOHM IOTOBOP KPOME CIIy4YaeB, MPELyCMOTPEHHBIX 3aKOHOIATEIECTBOM
PO,

- He monyckarh OpocTOEB MO BHHE aJIMHMHUCTPALMH; NOAAEPKUBATH HEOOXOMUMBIN 3arac MaTepUuaoB H.
pecypcos; ;
- Jlo Hauana paboThbl O3HAKOMHUTh KaXIOTO pabOTHHKA ¢ COACPIKAaHHEM JIOKAJIHBIX HOPMATHBHBIX aKiOB
OpraHM3auyH, HENOCPEACTBEHHO KACAIOIIMXCS TPYAOBOH JIEATEIBHOCTH pabOTHHKA,

- ObecneunTsb OE30MacHbIe YCIOBUS TPYIAa, B COOTBETCTBHM ¢ HOPMaMH OXPaHEI TPydad, yCTaHOBJICHHBIMH
3aKOHOJATENLCTBOM P®, Moi/ep»KMBaTh HCIPABHOE COCTOSHUE OPITEXHUKH M IPOYETO TEXHUHYECKOro:
obopyaoBanus, Heobxopumoro st becriepeboiiHol paboThl pabOTHUKOB OPraHU3aIuH;

- Co3aBarh yCIOBMs Ui pOCTa IIPOU3BOAUTEIBHOCTU TPYAA IIyTEM BHEAPEHUS HOBCUIIUX ,Z[OCTI/I)KGHI/II/I
HaYKH ¥ OPTaHM3al|H{ TPY/a, OCYIEeCTBIISTH MEPOIIPUATHS [0 TIOBBIIIEHUIO 3Q(HEKTUBHOCTH IPOU3BOLICTRA,
[IPUHUMATh MEPBI [0 COKPALIEHUIO PYYHOI'O TPyJa.

- ObecneunBarh pabOTHHKAMH HOPMBI pabOUuero BPEMEHH K OTALIXA B COOTBETCTBUH C 3aKOHONATEIECTBOM
P®, nokajpHBIMH HOPMATUBHBIMU aKTaMU OPTaHU3AIMU U TPYIOBLIM TOTOBOPOM;

- OcymiecTBiATh 00s13aTeTbHOE COIUANBHOE CTPaXoBaHHe PaOOTHUKOB,;

- Co6m0aTh YCTaHOBJIEHHBIE B TPYIOBOM [JOTOBOPE YCIIOBHS OIUIAThl TPYAA, BbLIABATh 3apabOTHYIO IuIaTy
B YCTaHOBJICHHBIE CPOKHU U TIOJIHOM pa3sMepe;

- OrcTpadsts OT paboTbi (He jomyckarb K pabore) paboTHHKAa B CJIydasx, YCTaHOBJICHHBIX
3aKOHOJIATENBCTBOM PD.

5. PABOYEE BPEMS U BPEMS OT/JBIXA

5.1. O6wumi ans Bcex pabOTHUKOB OpraHU3aluy pEXKUM paboUero BpeMEHU yCTaHABJIMBAETCS HACTOAIMMHU
[Ipasunamu. B ciayudae ecnu pexum pabOThl KOHKPETHOrO pabOTHHKA OT/IMHY4ETCS OT YyCTAHOBJICHHOTO B
HacToslIeH cTaThe [IpaBuil, TPOIOIKATETBHOCTE PAOOYEro NHs, BpeMs Hadajla i OKOHYaHHUst paboThl, BPEMs
IepepHIBOB B paboTe, yepenoBaHue pabouuX B HEPAOOUNX JHEH yCTaHABIUBAIOTCS TPYJAOBBIM JOTOBOPOM.
5.2. HopMmanbHas MpOAOJDKUTENBHOCTS pabodero BpeMEHN B OpTaHM3allMd ycTaHaBnuBaercst 40 4acoB B
HEJIIIO.

Hauaso pa6ots! - 9.00.

I[TepepsiB - ¢ 13.00 1o 14.00.

Oxonuanue pabotsl - 18.00.

BrixoaHble JHU - cy000Ta U BOCKPECEHBE.

5.3.JInf OTHENbHBIX KaTeropui pabOTHUKOB, CBSI3aHHBEX C OOCIY)KHBaHHEM TEXHOJIOIUYECKOTO
0GOPYLOBAHYS, YCTAHABIIHBAKOTCS CMEHHBIN PeXMM pabouero BpeMEH] U BEIXOJIHBIC JIHH COTIAcHO rpaduKy’
CMEHHOCTH.

ITpOKOIKHUTENBHOCTL PAabOTHI IPM CMEHHOM PEXHUME, B TOM YHCIIE BPEMs Hayasia ¥ OKOHYaHUS XKeTHEBHOH -
paboThl W IEpepPbIBA st OT/IbIXa ¥ TIPUEMA [HILH, ONPENCIISETCs rpahMKaMi CMEHHOCTH, YTBEPKIACMbIMH
JMPEKTOPOM OpraHu3ali ¢ COOJIOJEHHEM YCTAHOBJIECHHON 3aKOHOAATENBCTBOM MPOJOJ/DKHTEIBHOCTH
pabouero BpeMeHH 3a MECSIL UJIM APYTOH yUETHBIA NEPHOJL.

['padhviku CMEHHOCTH TOBOJATCS 10 CBEAEHMA PaOOTHMKOB HE I03/iHEE YeM 3a OJMH MECHL 10 BBEICHHS MX
B AedicTBre. PAGOTHUKM UepenyIoTCs 10 CMEHAM PABHOMEPHO.
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5.4. lpusneyerine paboTHUKA K CBEPXYPOUHBIM pabOTaM MIPOU3BOANTCA Ooprau3aluei B UCKIIOYUTCIbHBIX
cyuasx B MOPS/IKE, NPelycMOTpeHHOM TpyloBBIM KOJEKCOM, Ha OCHOBAHWH NpHKa3a (pacniopsKEHHUs )
JUPEKTOpa OpraHUu3aliu.

5.5. Tlepedennb jgomxHOCTeH (mpodeccuit), MpH HCIOIHCHHH TPYAOBBIX 00s13aHHOCTENR 110 KOTOPBIM
YCTAHABIMBAETCS HCHOPMHPOBAHHBIA pabovMit JICHb, YCTAHABIMBACTCS MPHUKA30M- (pacTiOpsKCHUEM)
JIUPEKTOPA.

5.6. Esxero/iHbI OCHOBHOM OIIAYMBAEMBIH OTITYCK PEIOCTaBIIAeTCA pa0OTHUKAM IPOJOJDKATECIBHOCTBIO 28
KaJICHJApHBIX THEH.

5.7. OuepeAHOCTh M MOPSIOK IPENOCTABJICHHS €XCTOJHBIX OIIAYHBACMBIX OTIYCKOB yCTAaHABIMBACTCAH
oprasuzaleil ¢ yd4eToM HEeOOXOIMMOCTH OOeCledeHHs HOPMAIBHOTO XOna pa®oThl oprafusanuu U
GNArompHsTHBIX YCIOBHM Uit OoTablXa paboTHMKOB. ['pauk OTIYCKOB COCTAaBIACTCA Ha KaKIbIA
KaJICH/IApHBIH O/ He O3/{Hee YeM 3a JIBE HEJIENH [I0 €ro Havasa ¥ JOBOAUTCS 10 CBEICHHS BCEX pabOTHHKOB.
5.8. ITepeyent HepabOUMX MPA3IHVHHBIX JHEH OMPE/IENLETCs CTAThEH 112 TK PO. '
5.9. [TpodoIDKUTEIPHOCTE ~ pabodero  [Hs,  HEMOCPEJCTBEHHO  MPEICCTBYIOIICTO Hepaboyemy
Npa3IHUYIHOMY [HIO, YMCHBIIAETCS Ha OJIMH Yac. Ha OTACIBHBIX BUIaX paboT, TJie HEBO3MOXKHO YMCHBILICHKE
IPOJOJIKMTENBHOCTH PaOOTHI B IIPEMIIPA3HAYHBIN JEHb, nepepaboTka KOMIEHCHPYETCS TIPeJOCTaBICHHEM
pabOTHHUKY HOMONHUTEIBHOIO BPEMEHH OT/bIXA. )
5.10. [1puBaedeHre pabOTHUKOB K PaboTe B BHIXOHbIC W HEpaOOUHe NPa3HAYHbIC JHH MPOU3BOAMTCA B
nopsazxe, ycrasosnennom TK P®. O pabote B BBIXOJHbIE U Hepaboune Mpa3AHHYHbIC AHU W3/1aeTCs NPUKa3
(pacnopshkeHUe) FreHepajbHOro AMPEKTOpa OpraHru3aluH.

S.11.Tlo cemeiiHbIM OBCTOSATENBCTBAM M APYTHM YBAKHUTENbHBIM MPUYHHAM PabOTHHKY MOXKET ObITh
TIpe/oCTaBIEH OTIycK 0e3 COXpaHCHMs 3apadOTHOM IIaThl Ha COITACOBAHHOE ¢ aJIMUHUCTpaLUen
OpraHM3allMy KONMYECTBO JAHEH, eClH 3TO HE NPUBENET K HAPYUICHHIO CPOKOB M CPBIBY TEKYHIHX pabort, K
KOTOPBIM PaGOTHUK MMEEeT HEMOCPEACTBEHHOE oTHOLieHHe. OTIyCK 0e3 coxpaHeHHus! 3apaboTHOMH M71aTEl
MPeNOCTaBIsAeTCS Ha -OCHOBAHWH ITMCHMEHHOIO 3asABIICHUS paGoTHHKa X OQOPMIIAETCS IIPUKA3OM
(pacTiopshKeHHEM ) TMPEKTOpA.

6. OILVIATA TPYJA

6.1. 3apaboTHas IUIaTa OMNpEACHAETCS B 3aBUCHMOCTH  OT kBaibuKanuy pabOTHHKA, CIIOXKHOCTH,
KOJMYECTBA, KAUeCTBA U YCIOBHI BBIIOIHAEMON pabOThI.

6.2. CrcreMa 3apaOOTHOM TIUIAThl, YCTaHOBIIEHHAs B OpPraHM3alMH, OUPEAC/ACTCS JIOKAILHLIMH
HOPMATHBHBIMY aKTAMH OPIraHH3aIiH.

6.3. 3apaboTHas 1aTa BHIILJIAYMBACTCS HEIIOCPECTBEHHO pabOTHHUKY JIBa pa3a B MeCsLl. ¥ CTAHOBICHHBIMU
JHAMM JUTS IPOU3BEIEHUS PACUYETOB ¢ PAOOTHUKAMHE ABJIAIOTCS 5-€ 1 20-¢ uncna Mecsia. [lpu coBnagendan
J1HST BBIMIATBI C BBIXOHBIM MM HepabOUunuM Npa3iHAYHbIM JHEM BbITLIATA 3apabOTHOH MIaThl IPOU3BOAUTCA
HaKaHyHe 3TOTO JIHA. i

6.4. JIns neneil ydera HAYMCIICHUS U BBIIIATHI 33pa0OTHOM IUIATHI, @ PABHO MHBIX BBIIIAT MATCPHAIIEHOTO
CTHMYJTHPOBAHKS TPY/A 3@ yUETHBI HEePHO 0TPAGOTAHHOTO PAOOTHHKAMH pabouero BpeMEHH IPUHAMALCTCS
O/MH KajCHIApHBEIA Mecal. Yuer pabodyero BPeMEHH, OTPAOOTAHHOTO KaiiIbM pabOTHHKOM, BENETCS
rJaBHBIM OyXTrajlTepOM OpraHH3aliiH.

6.5. Yaepxanus w3 3apabOTHOM niaThl pabOTHHKA TMPOM3BOAATCA B CiydasX ¢ B pasMepax,
[PeTyCMOTPEHHBIX TPY0BBIM A0TOBOPOM H (he/iepalibHBIMU 33KOHAMH PO.

7. MOOIIEPEHMS 3A YCIIEXH B PABOTE

7.1. 3a n0GPOCOBECTHOE BBIMOJIHEHHE TPYAOBBIX 00S3aHHOCTEH, MOBBILICHUE NPOU3BOAUTENLHOCTH TPy aa,
TPOJOIIKUTENBHYIO B Ge3ynpeunyio paboTy 1 ApyrHe A0CTHKECHHS B TPYIE IPUMCHAIOTCA MEPBI TIOOMIpEH N,
npenycmotpertble cratheit 191 TK PO, B TONKE BpeMs paboronarenb MOXET MPHUMEHATh MHBIC MEpEI
MOOLPEHHs B 3aBUCHMOCTH OT TPYJIOBOTIO BKIIa/1a paOOTHHKA. JlomyckaeTcsi OTHOBPEMEHHOE IIPUMEHEHHE K
paGOTHUKY HECKOJBKHX BHJIOB MOOIMIPEHUH.

7.2. Tloowmpenus ohOPMIISIOTCS IPHKa30oM (PaclopsiKeHHeM) AHPEKTOpa OpraHu3aliy ¢ yKasaHHeM BHIA
TIOOLIPEHHS. M €r0 OCHOBAHHS, 3aTeM JOBOAATCS JIO CBEIICHUS BCEX pabOTHUKOB M 3aHOCATCS B TPYIOBYIO
KHIDKKY paOOTHHKA.
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7.3. MarepuanbHble GOPMBbI MOOIMIPERHs 3@ YCIEXH B pabOTe MOTYT TakyKe YCTAHABIMBATHCS B APYTHX
JIOKAIbHBIX HOPMATHBHBIX aKTaX OpraHu3alliy.

8. JUCHUIIJIMHA TPYJA

8.1. PabOTHUKM OpraHM3alliil HECYT OTBETCTBEHHOCTH 3@ COBEPLICHHE JMCIHILIHHAPHBIX IPOCTYIKOB, TO
€CTh HEUCIOJIHCHHE WK HEHA/TIeXalllee UCTIOMHEHUE 110 BUHE PaOOTHUKA BO3JIOKEHHBIX Ha HETO TPYAOBBIX
00s13aHHOCTEH.

8.2. 3a coBeplUeHHUE UCIMILTHHAPHOTO IIPOCTYIIKA K paGOTHAKY MOTYT ObITh IIPUMEHEHBI CIICIYFOIIHE BB
JUCLUIUTMHAPHBIX B3bICKAHMM:

- 3aMeUaHue;

- BBITOBOP;

- YBOJIbBHEHHE 10 COOTBETCTBYIOIIUM OCHOBAHHAM.

8.3. IlpaBoM HaOKEHUS U CHATHSA AUCLUILTMHAPHBIX B3bICKAHUI 061anaeT AUPEKTOP OpraHH3aLiiL.

8.4. HezaBrenmo 0T npuMeHenust Mep IMCHUILIHHAPHOrO B3bICKAHUS paOOTHHKY, HAPYIIUBLIEMY TPYAOBVIO
JMCLHIVIMHY, MOXET He BBIITAYHBATLCS IPEMUS IO UTOraM paboThl 38 MECSII IOTHOCTHIO HIIM YaCTHYHO, a
TaK)Ke €My MOXKET ObITh YMEHBINIEHO BO3HArpakJeHHE [0 WUToraM paboThl OpraHU3allHH 3a TO, eCIu
IPUKA30M O HaKa3aHUH eMy OOBSABJICHBIL: i

- BBITOBOP (yMCHBLICHHE MPEMUM MO pe3y/ibTaTaM paboThl 32 COOTBETCTBYIONIMI MEPHOJ IPEMUPOBAHHS 1
BO3HAIPAK/ICHHS 110 UTOraM padoThI 3a roa He 6onee yem Ha 50%);

- 3aMedaHue (YMCHBILICHHUE PEMUH 10 pe3yIbTaTaM paboThl 3a COOTBETCTBYIOUMI MEPHOL IPEMUPOBAHHS
1 BOBHATPAXKIEHUS 110 HTOTaM paboThl 3a roj He Oomee yem Ha 10%). :
8.5. Jlo HanoXeHus NUCUMIIMHAPHOTO B3BICKAHHA OT HAPYIIUTENS TPYAOBOH AHCLUIUIHHEI JOKHBI ObITh
3aTpeOOBaHbl NMUCLMEHHbIE 00bsicHeHHs. OTka3 pabOTHUKA JaTh MHUCHMEHHBIE OOBSICHEHHS HE SBISETCH
IPENATCTBUCM /I IPUMCHEHHS TUCIUILIMHAPHOIO B3bIcKanus. O0 0TKa3e B Aaue IMHCEMEHHBIX 00BICHEHUTT
CO CTOPOHB!I PabOTHUKA OTIEN -KAAPOB C Y4acTHEM CBHACTEICH COCTABISET aKT COOTBETCTBYIOIIETO
COJIEPKAHUSL.

8.6.3a KaxabIH JMCLUMIUIMHAPHBIA MPOCTYIMOK HAa pabOTHHKA MOMKET OBITb HAJIOXKEHO TONBKO OJIHO
JUCLHUIUTMHAPHOE B3bICKAHHE.

8.7. llpuka3s (pacnopsiKeHHe) NUPEKTOpa OpPraHU3allMK O MPUMEHEHUH JUCLMILTHHAPHOIO B3BICKAHHS C
YKa3aHUEM MOTHBOB €TO IIpUMeHEHUs 00DLABIAETCA (coobmaeTcs) paboTHHUKY, Ha KOTOPOTO HATOKEHO
B3BICKAHHE, [0l PACITUCKY (C yKa3aHHeM JaThl 03HAKOMJICHHS) B TPEXIHEBHBINA CPOK CO JIHS €ro H3AaHus. B
cillyuae 0TKasa pabOTHMKA OT MOAMNUCH OTAEIOM KaJIpOB COCTABIISETCA COOTBETCTBYIOLIHH AKT.

8.8. JlucuummMHapHoe B3bICKAHME MOXKET OBLITh CHSTO JI0 HCTEYEHHUs TOJa CO JHS €ro HemoCPeICTBEHHOrO
PYKOBOAMTEIIA UM TPYOBOTO KOJITEKTUBA, CCITU MOABEPTHYThINA JUCIUIIIMHAPHOMY B3BICKAHHIO PabOTHUK
HE COBEPUIMJI HOBOTO MPOCTYIIKA.

8.9. B Teuenue cpoka jielCcTBUS )J,I/ICI_[I/IHHI/IHapHOF(S B3bICKAHHS MEDBI [IOOUIPEHHs, yKa3aHHble B MyHKTE 7
Hactosmux [IpaBui, Kk paGOTHUKY HE MPUMEHSIOTCS. :

9. MATEPHAJBHASI OTBETCTBEHHOCTD

9.1. OnHa 13 CTOPOH TPY/J0BOTO JI0roBOpa (PabOTHUK WM OpraHW3allks), NPUYMHMBINAS YIIEPO Apyroi
CTOpOHE, Bo3MewaeT 3ToT yiepd B coorseTcTBUU ¢ TK PD u unbiMu denepansupiMu 3akonamn PO.

9.2. TpynoBbiM 10rOBOPOM (JIOTIOJHUTENBHBIM COITAIIEHHEM) MOXKET KOHKPETU3MPOBAThCS MaTepHallbHAs
OTBETCTBEHHOCTH CTOPOH.

9.3. PacTopxenue Tpy10BOTO AOTOBOpa MOC/IE NPHUYMHEHHs yIepba HE BIEYET 3a coOOH 0CBOOGOMKICHHS
CTOPOH 3TOrO JIOTOBOpa OT MAaTCPHAILHOM OTBETCTBEHHOCTH, mpenycMoTpeHHOH TK P® u uHbMH
(eneparlbHLIMU 3aKOHAMH,

10. TEXHUKA BE3OITACHOCTHU U TPOU3BOJCTBEHHASI CAHUTAPUSI

10.1. PabotHukn opraHuzauuu  o0si3aHbl  coOMIO/IaTh  TPeGOBAaHMS 110 TEXHUKE O€30MacHOCTH W
IPOU3BOACTBEHHON CAaHUTAPHUH, & UMEHHO 3alIpelaeTCs:
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- KypeHune B MecTax, rj1e 1o cooGpakeHHsIM TEXHHKH 0€30MaCHOCTH M IPOM3BOACTBEHHOM CAaHUTAPHHU OBIN
YCTaHOBIIEH TaKOH 3arper;

- [IpuauMats nuuy Ha pabodeMm mecre;

- YHocuTb ¢ COG0H HMYIIIECTBO, IPEMETHI WIIH MATEPUAJIbl, IPHHAIEKAIHE IPEANPHATHIO, 6€3 II0Ty4eH s
Ha TO COOTBETCTBYIOIIErO pa3pelieHHus;

- [IpuHOCHTE ¢ cOOOM IpeAMETE! UM TOBApHI, peJHA3HAYEHHBIE JIJIs IPOJAXKH Ha pabodeM MecTe;

- BeisenmuBats 00BABIEHHS BHE OTBEIEHHBIX JULS 3TOIO MECT €3 COOTBETCTBYIOIIETO Pa3pPeIIeHHS;

- [IpuHOCHTE ¢ COOOH WM YNOTPeONATh AalIKOrOJbHBIE HANUTKH, [POXOAUTh HA NPCANPHATHE IHIH
HAXOJUTBLCSA TaM B HETPE3BOM COCTOSHHH.

10.2. Kaxapii  paOOTHHK  OpraHu3alldd  00s3aH HCIIOJIB30BaTh BCE CPEACTBA HMHIAMBUAYAIBHOH HIH
KO/UICKTUBHOW ~ 3alIMTBLI, HMEIOIIMECH B €r0 PACHOPSDKCHHH, CTPOrO COOMIOAATHL  CIELUANBHEIC
pacnopsKeHUs, OTAAHHBIE Ha 3TOT CYCT.

11. 3AKJIIOYUTEJIBHBIE MOJIOKEHUSI

11.1. B cny4ae HeucnmosHeHuss U (WIH) HEHAAJEKAUIETO WCIOJHEHUS pPabOTHUKOM 110 €ro BHHE
BO3JIOKEHHbIX HAa HEro TPY/JOBbIX 00S3aHHOCTEH OH MOXET OBITh MPUBJICYCH K JUCHMINIAHAPHON
OTBETCTBEHHOCTH B Mopsake, ycranosieHHoM TK P® u, paznenom 8 nactosumix ITpasusi.

11.2. B OTHOLIEHHHM HEKOTOPhIX KATETOpUH pabOTHHKOB, [EPEUeHb KOTOPBIX YCTaHABIMBAETCS
3aKOHOAATENBCTBOM P® U KOHKPETHU3HPYETCsl B JIOKATBHBIX HOPMATHUBHBIX AKTaX OPraHHU3allih, MOXKET
YCTaHABIMBATECS TOJIHAs MaTephaibHasd OTBETCTBEHHOCTb 3a HEOOECIEeYEHHE COXPaHHOCTH TOBAPHO-
MaTepUasIbHbIX LEHHOCTEH, IIepe/iaHHbIX pabOTHUKY MO OTYET. B 2TOM cllyyae opraHm3amus 3aKI0uaeT ¢
pabOTHHKOM MUCHMEHHBIA JOTOBOP O MOJHOH MaTepHallbHOM OTBETCTBEHHOCTH Ha BECH MEPUOA pabOoTHI ‘¢
BBEPCHHBIMM €My TOBAapHO-MaTePHAIbHBIMU LEHHOCTAMH. HeoOocHOBaHHBIH OTKa3 pabOTHHUKA OT
3aKJTIOYEHHUs TAKOIO OI0OBOPa KBATU(QULUUPYETCs KaK HApYIICHHE TPYI0BOM TUCIUTIIHHEL.

11.3. Bonpochl, CBA3aHHBIE C TPYJOBOH JESTENBHOCTBIO PabDOTHMKOB B OpraHM3alliy, HO HC HAIIEAIINE
AETaJIBHOrO OTPaKCHHUS B Hactosawux Ilpapunax (B TOM yucie MOJOXKEHHE 00 OXpaHe TPyAa, HHCTPYKIIHU
10 MOXAapHO# 0e30MaCHOCTH, MoJIoXKeHHe 00 00paboTKe U 3aIlUTe HePCOHATBHBIX JaHHBIX COTPYAHHKOB U
Ap.), NOpOOHO PErNaMEHTHPYIOTCS B HHBIX JTOKAJIBHBIX HOPMATHBHBIX aKTax OpraHu3aliH.
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